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Supplier Portal Laminazione Sottile Group

Purchase Order Collaboration

The document describes the methods of acquisition and management of Purchase Orders issued by the Laminazione Sottile Group.

The process described is effective 1/1/2024. Methods other than those indicated will not be accepted
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&ﬁ risione Sortie Purchase Order Collaboration Platform
()

The Laminazione Sottile Group is implementing important changes to improve its supplier and order management process and
has decided to equip itself with a new and advanced Portal. The new Purchasing Portal is based on the Ariba platform capable of
providing a secure global network dedicated to the exchange of commercial transactions and, in particular, to the management of
collaborative processes relating to contracts and purchase orders.

The Purchasing Portal will serve as the central platform for acquiring and managing orders. The new platform will guarantee
transaction security, compliance with the policies applied to purchasing processes by the Laminazione Sottile Group and the tools
to proceed with the acceptance of Orders quickly and efficiently
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This document consists of two parts:

Contents

An introduction that provides general indications relating to the processes that allow managing the order

negotiation phases

An operational detail that provides instructions for using the system
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&ﬁ s Eartiie Access Instructions
& group

The ways to access the new ARIBA Portal are:

Access for Suppliers already Registered in ARIBA: If you are already registered on Ariba, the operating methods
will be the standard ones provided by the portal.

New Registrations: If you are not registered on Ariba, you will need to create an account on this platform.
The registration process is very short and is carried out by following the steps below:

Step 1: Access https://supplier.ariba.com - SAP Business Network Supplier (ariba.com)

Step 2: Click on “Register Now”

Step 3: fill in the registration form on the Ariba - Business Network (ariba.com) side - following the instructions
given by the platform

Step 4: the system will ask for validation of the email address entered

R-202301 Purchase Order Collaboration 5
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Support

Y Busi =
ET susiness Netwrk

Accesso fornitore

Laminazione Sottile
& group
Digitally signed by Federica Di Giovanni

Date: 2023-11-30T12:01:46+01:00

ORDINE DI ACQUISTO Corporate name: Laminazione Sottile S.p.A
N*: 7000000557 |DATA' 30M11/23 Location: San Marco Evangelista (CE)
Spett. CODICE PARTITA IVA CODICE FISCALE
Supplier Srl. 9876543 T12345678901
Via Fr.li Bandiera n.38 VALUTA ORDINE TOTALE ORDINE
81100 Caserta CE EUR 1.000,00
VS. OFFERTA [EMALL BUVER

Problems with the system?

Access, Error reports, Difficulties with the

process, etc

portale-acquisti@laminazionesottile.com
tel. +39 0823 222382.

R-202301

nome buyer@laminazionesottile.com

CONDIZIONI DI PAGAMENTO NOTE
RESA MERCE VERSIONE
DDP-Consegna sdoganata 0
CONTRATTO DI RIFERIMENTO
000710 KAADST MATERASSIND SUPERWOOL PLUS 25 /128 NR 20 50,00 100000 30/11/23
EMAIL RICHIEDENTE,
Problems purchasing  documents?

Quantities, Delivery dates, Attachments, Prices,
Contractual clauses, etc

Purchase Order Collaboration

name.buyer@laminazionesottile.com
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what you can find in the document where

Overview Process scheme Pag. 08
Steps Pag. 09 >

Constraints Pag. 12

What can | receive from Laminazione Sottile Pag. 13

R-202301 Purchase Order Collaboration 7



&% s Eartiie Process — Overview

smsies Contract/P.O. Posting Contract/PO analyses
| | ﬁ (1)
i2r G[UDQD Contital — * = = = = = e — - om—
e _ 4, \ <o __ = ®f 1o @
5 Italcoat l _t; - ;/ :; 8.

,,,,,,,,,,, (4)/1("0‘#"“

Change Proposal

modification and
new emmission

5
qQ =— - —( )— — = _ O Confirmation
\_____==____ O Confirm with
- - Modification

(6) x - / O Allowed Rejection

<\ a%iu—-—-’pp H '
Purchase Orde llaboration 8
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(e Pubblicazione Contratto/Ordine

Process — Sending/Confirming PO/Contract

Analisi del Contratto/Ordine

‘‘‘‘‘‘ - A=
P Piaig | = f é (2
SR = Y4
o @y,’ C) e
!, |ﬁw ) 2. proposta modrica \I poposamodiia  (1)-Contract/PO  The document is made available to the
tuoeaemislon = a- @ posting supplier on the Ariba Platform
(5) 4
= — - & . . .
O Bl p pepp—— {w 7 Conterma The supplier carries out an analysis of the
--"7" odifica Consentita 2)-Contract/PO ) o
4ap () x_-- 3 i (2) / document to ascertain the possibility of
——mm— analyses from : .
o Supplier guaranteeing the requested supply in terms
< - — of Items, Quantities and Delivery Dates.

R-2(

(3)-Proposed amendment
(4)-Possible issue of a new version
of the Order with agreed changes

(5)-Acceptance

(6)-Refusal

The supplier may propose a modification to the requested supply: The order is placed with
constraints that limit its modification. If the limits are exceeded, it is necessary to contact
the Order manager and verify the possibility of a change to the supply constraints

Acceptance of supply establishes the assumption of the supply obligations indicated in the
Order/Contract

The refusal must be associated with a reason detailing the reasons preventing the supply
Purchase Order Collaboration 9
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@ Process — Posting PO / Contracts

(2)

Laminazione
Sottile
Ariba Network
i2r Contital
Gruppo —
Laminazione I I g Or.der customer identificatioh data
Sottile Print PDF Order LS format Print PDF
\ _. : Order Ariba format Any Order
(1 ) Attachments A
IPS Italcoat

O Access Link to Ariba

(1) The Purchase document generated by one of the companies of the Laminazione Sottile Group is published. The
document comes:

(2) Sent to the Ariba platform where it will be available for consultation

(3) Attachment to a notification sent to the supplier via email from which it is still possible to access the Ariba
platform

R-202301 Purchase Order Collaboration 10




T Access to Laminazione Sottile documents

group

ount standard | OHenl SCCOUNE EMEIPIISe |  MCOALTA DI VERIACA

Ordine d'acquisto: 7000000554 “

Crea conferma d'ordine v

e = = . . _ Direct access to Ariba ' o
—y

~y, Dettagli ordine  Cronologia ordine

- L - Da: A Ordine d'acquisto
- s . > Clenle SUPPLIER SR.L (Nuovo)
e VIA F Bandiera 38 7000000554
fia Cannola al Trivio-26 CASERTA Importo; 32.500,00 EUR
80141 Napali

Versione: 1
NA

-~ Italia
alia Telefono:
. . . Telefone: +39 () 0823873111 Moriitora ord
Laminazione Sottile - sent a new Purchase Order 7000000554 Fox 35 casesios o ot e Gl s o D
message
"L ione Sottile " <ordersender-p vsmip.ariba.coms> Wed, Nov 29, 2023 at 4:18 PM bl o, il . __ Sto iswacamentt il
Reply-To: & ariba@L aminazior e en [ esterno: Ord dacq. Standard (ZOCO)
To: gxample.aribaf@supplier.com Informagzioni sul contatto
Indirizzo fornitore
. . . SUPPLIER SR.L
Laminazione Sottile o _ ) - VIA F Bandiera 38
A new purchase order from Laminazione Sottile - TEST is waiting for CASERTA
your response on SAP Business Network. f
Hella Supplier SRL.,
Laminazione Saottile - would like to invite you to connect with us on SAP Business Netwark.
To access the purchase order, please click on process order and register on SAP Business Network I
for fres account
Click Process order to register and connect
s /

Pr

Reply to this email to sand your cust
can stop receiving purchase orders vi

er a message. If your company received this email by mistake,
SAP Business Network.

Purchase order details /
Order number Amount

7000000554 32,500.00 EUR /

Z Frem: -~ via mail access

Contital S.r.l SUPFLIER SR.L. ’
Via Cannola al Trivio-28 V1A F.Bandiera 38

80141, Napoli, NA, Italy CASERTA, ltaly — -

+39 0823873111 example.ariba@supplier.com

Learn Maore

» Learn more about SAP Business Network

Mote: All transactions rela
subject to the terms of §
not respensible for anything contained in the purcha f your customer.

ner's purchase orders are solely between you and your customer and are

ot

2 attachments

&y Purchase+Order_7000000554.pdf
28K

:‘j T000000554. pdf
85K

R-202301 Collaboration 11
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Contract/PO
verification

Process - Verification of Contract/PO Constraints

Total confirmation | confirmation of the entire Order. The supply agreement is confirmed for all items

(lines) of the purchase order.
J

( )

It is possible to accept/reject the individual lines that make up the purchase order.

Confirmation/refusal : , <
The supply agreement is confirmed for accepted positions only.

single PO’s rows

\ y,
s ~ Each purchase order is associated with Control Rules relating to the possibility of
e . modifying Price, Quantity and Dates. Any changes are checked against the assigned
Modifications agreed rules and any inconsistencies are immediately reported and blocked. If the changes

by System controls pass the checks they are considered accepted

R-202301

\ J -

Total refusal

=
If you want to proceed with the supply, but propose changes blocked by the control

Total Rejection For | rules, you must:

Change Lock Contact the buyer to agree on a new version of the purchase order that can be
accepted
Reject the order by indicating the agreed changes in the notes

A new version of the order will then be issued and published on Ariba for acceptance
Y,




Laminazione Sottile
group

@ What | can receive from Laminazione Sottile ?
@ I

O Contracts
O PO!s
O Order Confirmation Reminders

The only management difference between Contracts and Orders is that orders can only be accepted or rejected on an overall basis.

N.B. Only for orders is it possible to act at a single line level.

R-202301 Purchase Order Collaboration 13
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@ R User Manual — How to find and see PO’s

Subjects Pag. ~ - ! -~
Search and find P.O.’s 16
Customizing the Purchase Order view 17
Search and see P.O.'s ﬁearch elalnd Ic.jentification of the Purchase Order from the -
Orders' section
search and Identification of the Purchase Order from the o
"Home Page"
.. . 21
Viewing Purchase Order details Viewing Purchase Order details . E
Viewing Purchase Order details -"'Order Items' 22 — —

Purchase Order Collaboration
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Laminazione Sottile
group

To search for a purchase order from the Home Page:

1.
2.
3.

Click on "Workbench"

Select one of the Purchase Order boxes

Use the search filters to find the correct document
Open the Purchase Order by clicking on the
corresponding number

To download the data into Excel use the Export
button

R-202301

SAP

Business Network v

Account standard

A~

Search and find PO

i account Enterprise’ MODALITA DI VERIFICA

Pagina iniziale Abilitazione Discovery v Workbench Ordini ~ Esecuzione ordini v~ Fatture ~ Pagamenti ~ Altro ~
Workbench
Nuovi ordini Ordini Ordini da fatturare
Ultimi 31 giorni Uttimi 31 giomi
Nuovi ordini (172)  \ 3 )
“ Modifica filtra witimi 31 giorni | | Nuovo
Clienti Numeri ordine Data di creazione Stato ordine
Utimi 31 gioni
Espandi
Invia nuovamente gli ordini non riusciti (& 558
Tipo
Codice societd documento Numero ordine Versione Gruppo di acquisto Cliente Importo Data 4 ¢ Azioni
esterna
i Laminazione Sottile -
IT01 Laminazione Sottile S.p.A ZOsV 7200000154 1 101 servizi 1 TES‘T €5000 EUR nov 21, 2023 r
min: tile -
IT01 Laminazione Sottile S.p.A Zosv 720000C253 @ 1 101 servizi 1 _l;aE!% RTIOfE SOt €5000 EUR nov 21, 2023
IT01 Laminazione Sottile S.p.A Z0Cco 7000000531 1 101 servizi 1 Laminatione Sottla €500 EUR nov 21, 2023 r

TEST

Purchase Order Collaboration
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Customization

Laminazione Sottile
MNumero ordine Cliente Importa Data 4 Stato ordine Importo fatturato Azioni
7200000164 Laminazione Sottile - TEST €18000 EUR dic 5, 2023 Modificato o0
7200000176 Laminazione Sottile - TEST €300 EUR dic 4, 2023 Modificato @20
7200000177 Laminazione Sottile - TEST €1500 EUR dic 4, 2023 Nuovo 000

Business Network ¥  Account standard | Oftieni account Enterprise’ MODALITA DI VERIFICA

Pagina iniziale Abilitazione Discovery v Workbench Ordini v Esecuzione ordini v Fatture Pagamenti ~ Altro ~

It is possible to customize the working views. Example: To view the Purchasing Invia nuovamente gl ordini non riusci ‘ (= @

Group in the purchase order view, from the Home Page: __———
mpostazione tabella
1.  Click on 'Workbench' N N
Tra;l:lnare e rilasciare per configurare le colonne di tabella da visualizzare e il rispettivol
. . ordine
. Click on "Settings" Ragguppaments | oo opont
Drag Shipping Address into the display column g S
Click on "Save" o .

The Shipping Address will appear in the display grid

“oR W

Numero ordine Cliente Importo Data J Stato ordine Importo fatturato Indirizzo spedizione Domande Data
—
7200000164 Laminazione Sottile - TEST €18000EUR  dic5,2023 Modificato Laminazione Sottile 5.p.A, <
San Marco Evangelista, C...
Indirizzo ardinazione Stato ordine
7200000176 Laminazione Sottile - TEST €300EUR  dicd,2023 Modificato Laminazione Sattile 5.p.A,
San Marco Evangelista, C...
Stato instradamento Importo fatturato
7200000177 Laminazione Sottile - TEST €1500 EUR dic 4, 2023 Nuovo Laminazione Sottile 5.p.A,
San Marco Evangelista, C.
L Sottile S.p.A,
7500000073 Laminazione Sottile - TEST $105.4 USD dic 4, 2023 Nuovo aminazione Softlle >.p.A, Tipo documento esterna Indirizzo spedizione
San Marco Evangelista, C.
Saldo
-
‘ : @
Purchase Order Collaboration 17
R-202301 m




Search and find in Order section

Laminazione Sottile
@ group

@
TO sea rCh fOr a pu rChase Order from the Ilordersll SeCtlon, Pagina iniziale Abilitazione Discovery v Workbench Ordm Esecuzione ordini Fatture ~ Pagamenti v Altro ~

Lead Domande d'ordine [ localité ~ | In base al prodotto
. n _
Click on "Orders

from the Home Page: ” e G) T
b -
®

Go to the Orders subsection
Use the search filters to find the correct document  Modificaftro | [ unimi 3t gom @

ordini (263)

Hwnh e

. H H H Clienti Numeri ordine Data di creazione Stato ordine
The list of displayed Orders contains by default a time S :
are o digitare le selezioni 5 Ultimi 31 giomi v Includi v || Selezionare o aig: =
interval setting.
Corrispondenza esatta
H H H H n n Codici societa Organizzazioni acquirenti Sedi cliente Tipo di ordine
5. Add selection criteria and click "Apply " ; v
Selezionare o digitare le selezion e Selezionare o digitare le selezion = Digitare a selezione Turti v
6. Click on the Purchase Order number to view the Order
d eta i Is Stato instradamento Importo min  Importo max ~ Valuta Visibilita
Tutti v EUR W Non nascosto
Comprimi
Numero ordine Cliente Importo Data Stato ordine Importo fatturato Azioni
7000000532 @ Laminazione Sottile - TEST €120 EUR nov 22, 2023 Nuovo
7200000154 Laminazione Sattile - TEST €5000 EUR nov 21, 2023 Nuove
7200000153 Laminazione Sottile - TEST €5000 EUR nov 21, 2023 Nuovo

R-202301 Purchase Order Collaboration 18



Laminazione Sottile
@ group

You can also filter the order view by a time range. From
the Home Page:

1.
2.

w

Click on "Orders'!

Search filters allow you to search using multiple
criteria

Add selection criteria and click "Apply"

Click on the Purchase Order number to view the
Order details

R-202301

Search and find in Order section

o~

Ordini Q‘) Esecuzione ordini v

Pagina iniziale Abilitazione Discovery ~ Workbench Fatture - Pagamenti ~ Altro ~
‘ ordn dlachiStO ' m _
d
Lead Domande d'ordine g localita v | In base al prodotto

Ordini (263)

W Modifica filtro Ultimi 31 giorni

Clienti Numeri ordine @ Data di creazione Stato ordine
digitare le selezioni [ D Ultimi 31 giorni Includi v || Selezionare o dig... 9
*) Corrisponde! ale Ultime 24 ore

Corrispondenz,

ta
Organizzazioni acquirenti

Codici societa Utimi 7 giomi Tipo di ordine
Selezionare o digitare le selezion =) = Uttimi 14 gjorni Tutti v
Uttimi 31 giorni Salo ordini con domanda
State instradamento Importo min  Importo max ~ Valuta Uttimi 90 giorni
Tutti e EUR ™ Ultimi 365 giorni
Intervallo date personalizzato @
Comprimi
Numero ordine Cliente Importo Data Stato ordine Importo fatturato Azioni
7000000532 @ Laminazione Sottile - TEST €120 EUR nov 22, 2023 Nuovo
7200000154 Laminazione Sottile - TEST €5000 EUR nov 21, 2023 Nuovo
7200000153 Laminazione Sottile - TEST €5000 EUR nov 21, 2023 Nuovo

Purchase Order Collaboration
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Search and find in initial page

Laminazione Sottile
group

From the home page you can search for a Purchase Order by
entering the Customer's name or Order number as input

Pagina iniziale Abilitazione Discovery ~ Workbench Ordini v~ Esecuzione ordini ~ Fatture ~ Pagamenti ~ Altro ~

e
| _

Lead v ‘ Nella localita v | In base al prodotto

R-202301 Purchase Order Collaboration 20



Laminazione Sottile
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1) The "Order Details" section allows you to view
the details of the Order and the permitted
actions

2) The Order Items section defines the items of
the Order

3) Click on "Details / "View details'" to get more
information about the Order such as control
keys.

Details of PO

Da:

Cliente

Contital S.r.l

Via Cannola al Trivio-28
80141 Napoli

NA

felefono; +39 () 0823873111
Fax: +39 () 0823654666

Ordine d'acquisto: 7000000532

Crea conferma d'ordine v

@Dettagn ordine  Cronologia ordine

A

VALSIR SPA-TEST
LOCALITA MERLARO 2
30027 VESTONE/BRESCIA
Venezia

Ordine d'acquisto

7000000532

Importo: 120,00 EUR
ione: 1

Monitora ordine

B

@

)
Voci d‘ordineu

N. riga N. schedulazioni N. parte e descrizione

10 1 F2250C0

ROLL 300 PVC NUDO ANON. 300 M TRIS

N. parte cliente

Tipo

Materiale

Restituzione Qta (unita) Data di consegna richiesta Prezzo unitario

12,000 (PCE) 22 gen 2024 10,00 EUR

Mostra dettagli voce

Subtotale

120,00 EUR

Dettagli @

R-202301
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Details of PO

Laminazione Sottile
@ group

Voci d'ordine

N. riga N. schedulazioni N. parte e descrizione N. parte cliente Tipo

10 1 F2250C0O Materiale

1. Detail on the status Of the item ROLL 300 PVC NUDO ANON. 300 M TRIS
(previously confirmed or delivered) sito (1)
2. The control keys show the actions S0 Ton corleme®

Chiavi di controllo @

available on the specific item. Confenma dordine: cansentio
3' Other detaiIS are provided in the Awviso di spedizione: non consentita

Fattura: non & FARV

”Other Information“ Section Tipo di verifica fattura: entrata merci

Schedulazioni

N. schedulazione Data di consegna Data di spedizione

1 22 gen 2024 11:00 CET

Altre informazioni @

Numera riga esterna: 00010
Stima dei giorni per lispezione: 1
Dominio di classificazione:  ERPCommodityCode
Codice di classificazione:  BUYSELL
Dominio di classificazione:  ERPCommodityCodeDescription

Codice di classificazione:  Prodotti Buy & Sell

R-202301 Purchase Order Collaboration 22



&@ R User Manual — Checks and constraints
(¢ group

, v
n

RO

Subjects - !
Checks and Constraints Constraints and limits on modifications to the Order 24 >

R-202301 Purchase Order Collaboration
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&% e Checks and constraints for PO modification

Laminazione
Sottile

Contital
Gruppo O Dati ldentificat Ordi
Laminazione l l l Q Sswampa DDFDrd FD rma mLS
: } O Stampa PDF Ordine Formato Ariba
Sottile 3 Eventuali Allegati Ordin

IPS Italcoat

\ /
> D% --
. O Linkdi accesso ad Ariba

4 )

The constraints that Laminazione Sottile can assign to the individual Order are in relation to:

i2r

1.  Moadification of the Unit Price

2. Changing Quantities

3. Changing Delivery Dates

& Acceptance tolerance on the total quantity of the supply /

R-202301 Purchase Order Collaboration 24



Constraints and limits on modifications to the PO

Laminazione Sottile
group

Laminazione Sottile can apply tolerance constraints to the individual order.

The emission standard does not provide tolerances, i.e. the possibility of modification for:

Price
(Unit cost)

Prezzo unitario:

150,00 EUR

11l prezzo unitario calcolato supera il limite di tolleranza specificato dal compratare.

Data di consegna stimata:*

25 nov 2023

Deadlines
I La data di consegna immessa non rientra nell'intervallo consentito dal compratore. Immettere la data 21 nov 2023.
Voci d'ordine
Amount
N. riga N. parte e descrizione N. parte cliente Tipo Qta (unita) Data di consegna richiesta Prezzo unitario Subtotale
10 KAAD91 Materiale 10,000 (NR) 21 nov 2023 10,00 EUR 100,00 EUR

MATERASSINO SUPERWOOL PLUS 25 /128
Stato corrente dell'ordine

[:._.:] 9,000 Confermato senza variazioni (Data di consegna stimata: 21 nov 2023 (utilizza i valori della data di consegna richiesta nell'ordine))

._'5'_. 1 Differito (Data di consegna stimata: 21 nov 2023)

Rifiuta:

Ordine differito:

Conferma: | 22

ILa quantitd immessa non rientra nell'intervallo consentito dal compratore. Immettere una quantitd compresa tra 10,00 e 10,00.

R-202301




Laminazione Sottile
group

&3& Constraints and limits on modifications to the PO
()

Note: The system carries out a consistency check with respect to the constraints imposed and reports any impossibility to proceed.

In the event that the supplier is not able to meet the request contained in the Order in terms of QTA and Date, and the constraints
imposed do not allow him to formulate alternative hypotheses, he must refuse the Order.

A possible different supply plan, deemed acceptable by the Buyer, must be managed through a reformulation of the Order according
to an agreed plan to be sent back to the supplier who will then carry out the confirmation.

R-202301 Purchase Order Collaboration 26



Laminazione Sottile
&

How to confirm P.O.'s

R-202301

group

1)
2)

3)

User Manual — How to confirm PO

The order confirmation document is sent by suppliers as acceptance of a
purchase order.

The order confirmation constitutes an agreement to execute the order as
proposed by the Buyer.

Suppliers can also suggest changes to the purchase order (quantity and/or ?
delivery date) through the order confirmation document. :
These changes, if they respect the constraints imposed by the buyer, are ‘ ey
accepted by the purchasing organization.

Subjects Pag.
Order Confirmation 28
Order Confirmation — entire PO 29
Order Confirmation — attachment management 30
Order Confirmation — Update Order Positions 31>

Purchase Order Collaboration 27



Order Confirmation

© Laminazione 5;::;:25
|t iS pOSSibIe to Confirm PUrChase Orders from the U“:’j,_lln,‘ Am_"}_?‘::_(:i“mm S S S I‘:Ef'";‘”urr:ww' per
Workbench: T SRN— )
1. Select the Orders panel  odtcati | a1 o el
2. ldentify the correct document and click the "Actions" ds ik It i s e
button Tedmodparte G 1 = Ut 31 g v| s 4
3. Select an action, for example by clicking on the s
"Confirm Entire Order" button. i
4. Alternatively, you can Confirm or Update orders from E
the "Orders" section by identifying the correct o o o o o 0
document and clicking on the '"Create order s e €I00EUR  nov21, 2023 Nuovo Nascandi

confirmation' button

R-202301

@ Ordine d'acquisto: 9300000047

Crea conferma d'ordine

Conferma intero ordine
Aggiorna voci d'ordine )gia ordine

Rifiuta intero ordine

Purchase Order Collaboration
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@ e Order Confirmation — entire PO

Ordine d'acquisto: 9300000047

1. Select the "Confirm entire order" action

2. Fill in the mandatory fields in the Order Confirmation Header

3. Examine the entries Comterma mrero ordne

4. When finished, click the Next button at the bottom of the screen aggiomavoci doine SRR
5. Review your order confirmation and select your next action Rifuts infero ordine

It is also possible:

* Click Previous to go to the previous page —

* Click Send to send the order confirmation to the buyer
* Click Exit to exit the page without saving your changes

Informazioni su spedizione @ tasee

Note: Once your order confirmation is sent, your order status will be
displayed as Confirmed.

100,000,000 confermato senza variazioni

R-202301 Purchase Order Collaboration 29



Order Confirmation — Attachment management

Laminazione Sottile
@ group

| @ Aggioma stato voi v Intestazione conferma d'ordine

M. conferma: | |

It is possible to add attachments to the Order el Hrviiurbe s g —
Confirmation only from the Order Header.

1. Access the "Attachments" section g o

Click on "Choose File" i T e |

3. Then confirm your choice by clicking on "Add
Attachment"

N

@ Allegati
Nome Dimensiane (byte) Tipa di contenuto
@ Scegli il file | Nessun file scelto l Aggiungi allegato ‘ @
Important: The total size of all attachments cannot exceed 50 MB.
Purchase Order Collaboration 30
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Laminazione Sottile
@ group

By selecting 'Update order items', you can confirm and
update the information of the individual Order item.

Order confirmations have a Header and a Location section.

At Header level it is possible to add comments, attachments
and further confirmation details.

Order Confirmation — Position confirmation

Ordine d'acquisto: 9300000047

Crea conferma d'ordine v

Conferma intero ordine
@ Aggiorna voci d'ordine )gia ordine

Rifiuta intero ordine

R-202301 Purchase Order Collaboration 31




@ Leemiesione Sotthie Order Confirmation — Position update
(

group
Line ltems
1) Click on the "Details" button at the Order item ° o
level to modify information on price, shipping R
and delivery dates or to add comments e s
2) Update the expected delivery date with the 'r\ - @
confirmed delivery date ackarder
3) Unit Price: A tolerance limit will be set for the
price. If you receive error messages, contact @ L

the buyer
4) Once completed, click OK to return to the main

screen. ® -
@ | e nit Price 600.00 EUR
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Laminazione Sottile

1. Access the tab. "Update Order Items"
from the main view of a purchase order.

2. Access the "Order Items" subsection

3. After confirming all the required items,
click on the "Next" button at the bottom
of the screen

4. The purchase order confirmation screen
will open and you can carry out the final
review of the Order Confirmation

5. Click "Submit" to send it to the buyer's

Order Confirmation — Position update

Ordine d'acquisto: 7000000529

Crea conferma d'ordine v

Conferma intero ordine
Aggiorna voci d'ordine )gia ordine

Rifiuta intero ordine

7N\

Voci d'ordine ( 2 ,

N.riga  N.parte e descrizione N. parte cliente Tipo Qta (unita) Data di consegna richiesta Prezzo uni tario Subtotale
L KAAD9L Materiale 10,000 (NR) 21 nov 2023 10,00 EUR 100,00 EUR
MATERASSINO SUPERWOOL PLUS 25 /128

Stato corrente dell'ordine

@) 10,000 Non confermato

Conferma: Ordine differito Rifiuta: Dettagli |
Esci Successivo Q

Conferma ordine d'acquisto Precedente | m | Esci

system - '

6. Click "Previous'" to return the updated e Q
H @ P Voci d'ordine

Line Items
7. Click "Exit" to exit the page without ° S

saving any changes. You can only send

your order confirmation after all Q % |Q

R_zozsgequested items have been confirmed. _, . ... o.uer cotiaboration -




Order Confirmation — Position update

Laminazione Sottile
( group

Ordini
From Orders/Orders and Releases:
265 @ 18 2 1 172 53
1. Click Items to confirm the subsection of the | T U T tn o O

order you want to confirm
. . . rticoli da confermare (18
2 * U Se t h e Sea rc h fl Ite rs to Id e nt I fy a | rea dy i[m’odificaf@ A:u'w] 31 giorni | | Prossimi 90 giomi | | Escludi conferma non conse..., +1 | | Escludi completamente spe. Escludi completamente rice.. Escludi completamente fatt

CO nfi r m ed | i n es Clienti Numeri ordine Data di creazione Data di consegna richiesta
3 . Cl ick 0 n 1 IACtiO nSI 1 / n U pdate I i ne ite mSl 1 O n th e Selezionare o digitare le selezioni 5 Digitare . Ultimi 31 giorni ~ Prossimi @0 giorni v
. CO’HSpZ} za p«)’ZIvl:
right side of the screen
Espandi Applica
Note: You can also open the purchase order and
reconfirm it from the purchase order screen.
v [] Cliente: Laminazione Sottile - TEST N. ordine: 7000000385
O 10 ALU PL/PL 241mmX95um 8006M H24 nov 30, 2023 ‘ ‘ Q
— Aggiorna voci
v ] Cliente: Laminazione Sottile - TEST N. ordine: 7000000244 Suddividi
O 10 ALU PL/PL 945mmX76pm 8006M H24 nov 30, 2023
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Laminazione Sottile
group

&% User Manual — PO Refusal

Subject Pag. _ - ! &

How to refuse a P.O. PO refusal — refuse an entire P.O. 36 —
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PO Refusal — Refusal of entire PO

Ordine d'acquisto: 7000000531

Laminazione Sottile
group

Select the '"Reject entire order' action You will access
the summary window in which you will have to
indicate: Crea conferma d'ordine J
Confirmation Number
Reason for Rejection pgioma voci drordine hgia ordine
Comments - .

The status of the Order will automatically change to riuta niero ordine Q
"Rejected"

Conferma intero ordine

e wN

RIFIUTA INTERO ORDINE

Numero conferma d'ordine: RIFIUTA INTERO ORDINE

N. conferma: |
Numero conferma d'ordine:
N. conferma
Selezionare un'opzione ~ ‘ Q
Motivo per il rifiuto: | Selezionare un‘opzione v Q

Mativa per il rifiuto:

Commenti: ) Selezionare un'opzione
Ordine d'acquisto Q I ordine aupieas
(RIfIUtatO:} Q . Data di consegna non valida )
4 Descrizione non valida 4
7000000531

Prezzo non valido

Importo: 500,00 EUR » ) Quantita non valida la
. Rifiuta ordine
Versione: 1 Numero di partelstock non valido

Codice fornitore non valido

Unita di misura non valida
Linea di prodotti diversa

Monitora ordine ‘

Impossibile eseguire la fornitura

Altro
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7 ..

ortale Acquisti -
@ Gruppo Laminazione Sottile , / ?‘ﬂ
o

|

Purchase Order Collaboration “

The document describes the methods of acquisition and management of Purchase Orders issued by the Laminazione Sottile Group.

The process described is effective 1/1/2024. Methods other than those indicated will not be accepted
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