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Supplier Self-Registration Request

1. The Self-Registration Request made directly by the Supplier starts trough a link on the official Laminazione 
website:

https://s1-eu.ariba.com/Sourcing/Main/ad/selfRegistration?realm=lsgroup
1. User will access the system verification step



Supplier Self-Registration Request Form
2. The Request Form will initially ask for the type of person involved in the Process. Questions marked with a 
red asterisk have to be considered mandatory.



Supplier Self-Registration Request Form
3 If Supplier is a Natural Person, the system will propose the questions related to it regarding identification and 
contacts



Supplier Self-Registration Request Form
3. Other questions regarding the Supplier – Natural Person



Supplier Self-Registration Request Form
4. If the Supplier is a Legal Person, the system will propose the questions related to it regarding identification 
and contact details.



Supplier Self-Registration Request Form
4. Other questions regarding the Supplier – Legal Person



Supplier Self-Registration Request Form
5. The Request Form will also request information on the Sales Representative and the type of Products or 
Services offered.



Sending Supplier Self-Registration Request Form to Laminazione

6. Click on ‘’Send’’ to send the Form to the approval user of Laminazione.
A confirmation message will appear - sending the Self-registration Request Form to Laminazione.
Click on ‘’Print’’ to print a summary of the Questionnaire.



Confirmation Email – Laminazione is reviewing the Questionnaire

7. The request will be tracked on the Ariba portal and will be involved on the approval process of Laminazione. 
The Supplier contact will receive a confirmation email.
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Supplier Registration

Through the Supplier Registration process, Laminazione Sottile will request a specific amount of information 
from the Supplier.

This data will better define the Supplier regarding experiences, quality of service and logistic details. 

The Registration process is focused on a Questionnaire that has to be completed from the Supplier.

The Registration Questionnaire will be subjected to an Approval process by the Laminazione.

The Registration phase is necessary in order to proceed to the next phase, that is, Qualification.



External Supplier Registration
Supplier Contact will then be notified via email and will be able to access Ariba Network to complete the 
Questionnaire.



External Supplier Registration
Supplier Contact will access this page and will need to click on ‘’Create New Account’’ if he does not already 
have a SAP Business Network registration.



External Supplier Registration
In a first phase, the user will be asked to create a profile with the 
general information of the Company and Supplier profile.
Some of this information will already be pre-filled with the information
from the Supplier Self-Registration Request Form.
The questions marked with an asterisk are mandatory.



Email confirmation step
Supplier will see a system message requesting to confirm the email address entered in the previous step.



SAP Business Network email with the Confirmation Link
Supplier contact will then receive an email with an invitation to access the SAP Business Network portal in 
order to confirm his email address.
Click on ‘’Confirm email address’’



SAP Business Network email with the Confirmation Link
Before accessing the real Laminazione Registration Questionnaire, SAP Business Network offers the Supplier 
a form in which there is the possibility of indicating Product Categories and Services or Shipping Locations: this 
information therefore does not influence the processes that will be involved with Laminazione.



Registration Questionnaire
Supplier will then directly access the section ‘’Ariba Proposals and Questionnaire’’. All the processes involving 

the Supplier and Laminazione Sottile, in terms of Registration to the Supplier Register and specific 

Qualifications, will be highlighted here.

Click on the Registration Questionnaire

to access it directly.



Supplier Registration Questionnaire
Supplier will access the page relating to the Registration Questionnaire sent by Laminazione. The time 
remaining to complete the answers to the Questionnaire will be indicated on the top of the Page.
In this first example the Supplier is a Legal Person



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Click on ‘’Submit Entire Response’’ in order to send the Questionnaire to Laminazione.
Alternatively, user can save a draft of the answers provided to the questionnaire, compose a message to send 
to Laminazione, and export the content of the questionnaire in Excel.



Supplier Registration Questionnaire
In this second example the Supplier is a Professional



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



Supplier Registration Questionnaire
Supplier Registration Questionnaire Questions



SAP Business Network
In order to see all the documentation related to the processes,

Supplier can access SAP Business Network at a later time,

copying the following link: https://supplier.ariba.com

The Login screen will then appear, where you can enter your credentials, 

Username and Password.

https://supplier.ariba.com/


Confirmation Email – Laminazione is reviewing the Questionnaire
Supplier will be notified by email once the Questionnaire is sent to Laminazione for approval



Email notification for Questionnaire Approved
Supplier will be notified via email once the Questionnaire has been approved by Laminazione
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Supplier Qualification – email invitation

Supplier will be notified via email when Laminazione Sottile 
decides to Start a Qualification Process for a specific Product 
Category and Region.

Click on the corresponding link to access the Questionnaire
in SAP Business Network.



Supplier Qualification Questionnaire

Supplier will be directed to the Qualification Process summary page where the Qualification Questionnaire is 
highlighted. Click on the Questionnaire name to access the compilation form.



Supplier Qualification Questionnaire

The user can navigate between the various sections of the Questionnaire via the Console on the left. 
Alternatively, the user can expand the view of the Questionnaire by clicking the icon
Mandatory questions will be highlighted with a red asterisk



Supplier Qualification Questionnaire

In particular, the first two questions have the information obtained in the Questionnaires already sent and 
approved. The first question includes the Product Category specific to the Qualification Process in progress: at 
a later time, if the Supplier will receive a second Qualification Questionnaire for the same process, regarding a 
different Product Category, he will see this first answer already composed only of the Product Category of the 
first Qualification. In this case, Supplier has to add the Product Category referring to the second Qualification to 
the answer: the information is contained in the invitation email.



Supplier Qualification Questionnaire

Once you have accepted the Portal Rules, the Code of Conduct and the Privacy Consent, click on “Send” to 
send the Questionnaire to Laminazione, awaiting for approval. You can save a draft of the completed 
Questionnaire or export it to Excel. You can also send a message to the receiving user of Laminazione Sottile 
in charge of approving the Qualification.



Email notification for 
Questionnaire Approved

Supplier's contact will be notified via email when 
Laminazione Sottile approves the Qualification Questionnaire.



SAP Business Network

On the SAP Business Network home page 
Supplier will be able to view the Approved Qualification 
Questionnaire and the Certificates sent to 
Laminazione Sottile.
The Certificates are considered valid if they have not 
expired status and if a non-future validity start date is 
assigned.



Second Qualification steps

If the Supplier will be involved in a second Qualification Process, 
these steps must be followed:

1. Access the Qualification Questionnaire from the invitation email 
by clicking the corresponding link.



Second Qualification steps

User will access the new Qualification Process view: Product Category and Region are highlighted under the 
process details.

2. Click on the Questionnaire name to directly access to the questions.



Second Qualification steps

User can see the Questionnaire is populated with the first qualification information. At this point it is necessary 
to add the Product Category of the second qualification on the first question. System can generate the 
questions related to the second qualification which are added on the qualification questionnaire.



Second Qualification steps

3. Click on ‘’Revise Response’’ in order to complete the questionnaire for the second Qualification process.



Second Qualification steps

3. Add the Product Category on the first question.



Second Qualification steps

3. Complete the questionnaire with all the information requested and click on ‘’Submit Entire Response’’.



Second Qualification steps

4. Supplier sales contact will be notified when the Qualification Questionnaire is approved and the Supplier is 
Qualified.



Second Qualification steps

5. Supplier can access to Business Network to see the second Questionnaire on ‘’approved’’ status and the 
second Qualification Process on ‘’approved’’ status. 
The Certificates are considered as ‘’valid’’ is the effective date is not a future date and if the expiration date is a 
future date.

If the certificates relating to the second qualification concern 
the same process, for example Q1, if approved, they will 
overwrite the same certificates used for the first qualification.
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